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Australian Research Council
Linkage Projects

Instructions to Applicants
for funding commencing in July 2011 (Round 2)

This dowment is intended to provide information to as8igplicants in the completion and
electronic submission dfinkage Project$roposals for funding commencingJdaly 2011
(Round?2). The associated Proposal documentation must comply with theL&XiR@ge Ppjects
Funding Rules for funding commencing in 2qthe Funding Rules).

The information in this document is underpinned by the Funding Rules, which contain further
details on the funding of ARCinkage ProjectsPlease review the Funding Rules (availairighe
ARC websiteat http://www.arc.gov.ay/before preparing the Proposal.

Section 5 of the Funding Rules outlines recent changes to the Scheme:

¢ Eligibility advice will no longer be provided hisincludes advice oRartner Organisation
eligibility, Conflicts of Interest and whether the proposed research is considdoedn the
area ofnear term clinical medical (including dental) research.

e Research opportunity performance evaluation (ROPE) now replaces traek reco

e Requests for Australian Postgraduate Award (Industry) (APAI) stipends are now made
through a budget request instead of a request for a specific remunerated participant. This
means that the rules around Partner Organisation contributions for APAlrophspls no
longer apply.

e The funding expenses for APAI candidaiteduding leave, extensions and relocation
allowancewill be the responsibility of thBostorganisatioras defined irBection 3 of the
Funding Rules

e All requests for PhD and Masters search stipends can now be made under APAI,
instead of either an APAI or APAT.

e The minimum funding request from the ARC has been raised from $20,000 per annum to
$30,000 per annum.

e Applicants are no longer required to specify if their proposed rdsealidenefit Rural and
Regional communities.

¢ The Administering Organisation is now required to certify that the research does not overlap
with research funded by a Commonweaftinded Rsearch Centre. A letter of Certification
form the Centre Directosino longer required.

Note: The AdministeringOrganisation must provide relevant certifications and obtain written
agreement from all parties necessary to allow the proposed project to pRigeed. certifications
from Partner Organisations should accamptheProposal(seePartG). Other written agreements
(which can include named and dated letter, fax or eragideemed appropriate by the
AdministeringOrganisationshould be held by th&dministering OrganisatiarSee Proposal
Authorisation orpage6 of this document an8ection 11.6 of the Funding Rules for more
information onauthorisation andertification.The ARC reserves the right to seek evidence of this
agreement from the Administering Organisation.
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Please also refer to the Frequently AsKauestions (FAQs) which will be updated regulanhy are
available on the ARC website faitp://www.arc.gov.au/ncgp/lp/lp_instructions.htm

1. Matters to note before completing the Proposal form

Proposals are the prime source of information available to ARC assessors, for example, College of
Experts Members, and must be submitted as mature research plans ready for implementation. The
Proposal must contain all the information necessary for asses®f the Project without the need

for further written or oral explanation, or reference to additional documentation, including the

World Wide Web, unless requested by the ARC. All details in the Proposal must be current at the
time of submission.

Propaals are to be completed and submitted through the &fi@e application systeifRMS)

and submitted by aBligible Organisationsee Appendix C in the Funding Rules for the list of
Eligible Organisations An organisation not listed in the Funding Rulesaa Eligible Organisation
at Appendix C is not eligible to be an Administering Organisation.

1.1  Accuracy of Information
Check carefully that all the information contained in the Proposal is accurate before submission of
the Proposal.

1.2 Incomplete or Misleading Information

If the Proposal is incompletaaccurate or contains information that is considered false or
misleading, the ARC may, in its absolute discretion decide to not recommend the Proposal for
approval, and it may constitute an offenceler Commonwealth criminal law

1.3 Confidentiality

Information contained in the Proposal is regarded as confidential unless otherwise stated and will be
received and treated as confidential by the ARC, and by third parties who assess, evaluate or verify
the accuracy of the Proposal. See Appendix A of the Funding Rules for more information on
confidentiality.

1.4  Privacy

Information contained in the Proposal is assessed in order to make recommendations to the Minister
on the allocation of financial asssice under thAustralian Research Council Act 208td for

post award reporting. The information collected may be passed to third parties for the purposes of
obtaining a peer review assessment of the Proposal. It may also be passed to the National Health
and Medical Research Council, the Department of Foreign Affairs and Trade, the Department of
Innovation, Industry, Science and Research, the Department of the Environment, Water, Heritage
and the Arts, the Department of Education, Employment and WorkRklegions, the Department

of Agriculture, Fisheries and Forestry and th
checking eligibility. In other instances, information in this Proposal can be disclosed without your
consent where authorised equired by law.

The ARC is bound by the provisions of thavacy Act 1988 Section 14 of th€rivacy Act 1988
contains the Information Privacy Principles (IPPs) which prescribe the rules for handling personal
information. In brief, the ARC should ensuhat:

personal information is collected in accordance with IRBs 1

suitable storage arrangements, including appropriate filing procedures are in place;

suitable security arrangements exist for all records containing personal information;
accesstoagpr sond6s own personal information hel d
person at no charge;

k
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records are accurate,tip-date, complete and not misleading;

where a record is found to be inaccurate, the correction is made;

where the person contésthat a record is inaccurate, and it is found to be accurate, the details
of the request for amendment are noted on the record;

the personal information is only to be used for the purposes for which it was collected, or for
other purposes where expresalpwed by IPP 10; and

personal information is only disclosed in accordance with IPP 11.

The Process

ltems to note:

1. The Proposal must be created usimgARC online application systeifRMS) accessed
through the ARGwvebsiteat http://www.arc.gov.au

2. The Proposal must be electronically submitted thrabhgi\RC online application system
(RMS) by an Eligible Organisation (refer to Appendix C of the Funding Rules). The Eligible
Organi sati onods Rerenealycertify the Progosalesubmission, ine | e c t
accordance with Section 11.6 of the Funding Rules. Note that Proposals are no longer to be
submitted in paper form.

3. Eligibility Exemption Requestaust be electronically submitted to the ARC throtighARC
online application systefRMS) by the due date for eatiinkage Projectsound as advised in
the &Key Date$section of the Funding Rules.

4. Request Not to Asseder requesting the nease of a potential assessor) must be submitted to
the ARC via the Eligil®# Organisation Research Office by the due date forlgaghage
Projectsround as advised in tii&ey Date$section of the Funding Rules. The Request Not to
Assess form is available on the AR@bsiteat
http://www.arc.gov.au/applicants/request_notassesform.htm

5. Key dates within théinkage Projectgycle are listed itsection 1.6elow.

1.6 Key Dates i Linkage Projects for funding commencing in July 2011 (Round 2)

2011 - Round 2 Event

Wednesday ARC closing date/time forsubmission ofEligibility

29 Septembe2010 Exemption Requests

(5:00 pm AEST)

Forms are available on the ARC Website

Wednesday ARC closing date/time for submission of Proposals

17 November 2010 ARC closing date/time forsubmission ofRequest Not to

(5:00 pm ABDT) Assess forms

Open- February2011 Proposal assessments available for written rejoinder

Close- Approximately 2 (Dates will be advised via the Research Netwariail and on
weeks after assessments g the ARCwebsitg
made available

April 2011 College of Experts review assessments, rejoinders and mal

recommendations for funding

May 2011 Recommendations submitted to the Minister for approval ar
Indicative only and subject| outcomes advised #pplicants
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to change

28 days following date of | ARC closing date foappeals
advice toApplicants

8-10 weeks after closing | Outcome ofappeals advised tApplicants
date forappeals

Date for the award of a PhD (or having achieved equivalent status) to be eliggfor Linkage
Projects APDI Fellowship status:

On or after 17 November2007 Australian Postdoctoral Fellowship (Industry)

1.7 Format
Write in plain English and comply strictly with the Proposal format and submission requirements.

All pages of additioral text (uploaded in PDF form) must be as follows:
e Black type
e Single column

o White A4 paper size witht least 0.5crmargin on each side and at top and botfplease note
the margin size has changed from previous years).

e A highly legible font type mustéused, such as 12 point Times New Roman, Arial, Courier,
Palatino, and Helvetica subject to their being equivalent to Times New Roman 12 point font.
Variants such as mathematical typesetting fonts may also be used. References may be
reproduced in 1@ointfont size.

o Adhere strictly to page limits designated for each Part of the Proposal.
o Directly generated rather than scanned, if possible, to maximise the quality of reproduction

e Colour graphs or colour photographs should not be inclugigalicants needa note that
Proposals may be printed in black and white for assessment pugpalsesproduction quality
of colour images may not be optimal.

1.8 Proposal Authorisation
The Proposamust be certified and submitted online throdgé ARConline applicatiorsystem
(RMS) by an authorised officer of tHeligible OrganisationNote: The authorised officer must
have the role of O6Research Office Delegateb

e Only theAdministeringOrganisatiorcertifies andsubmits online.

o TheAdministeringOrganisation is @ longer required to obtain hand written signatures from all
parties necessary to allow the proposed project to proceed. Hotrmadministering
Organisation is required to provide relevant certifications and must obtain written agreement
from all partes necessary to allow the proposed project to proaeeldshould keep evidence of
the agreements obtained. Written agreernantbe in the form cinamed and dated letter, fax
or email as deemed appropriate by AlaeninisteringOrganisationThe ARC reseves the right
to seek evidence of this agreement from the Administering Organis@g&erSection 11.6 of the
Funding Rules for more information on certification.

1.9 Further Assistance
Participants shouldlick on the Help lini(located on the top leftorner of the RMS screeny
contact their organisationébés ReseaRCWMInN®Of fi ce



Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

application systenflRMS). If you still require assistance the ARC has the following help desk
options:
¢ Send an email toms@arc.gov.aoutlining your problenand providing your RMS details
o Telephone the RMS Help Desk #612 6287 6789.
0 Please note the RMS Help Desk is staffed from 9am to 5pm Monday to Friday. For
after hours queries please semdemail tams@arc.gov.aand the ARC will
respond to your email as soon as possible.

2. Preparing the Proposal

The Proposal is prepared and submitted thrahglARC online application systeifRMS). For
more information visit the ARCwebsiteat http://www.arc.gov.au

e To access and/or amend Pospl information, all ProposabRicipants, including Chief
Investigators (CIs), Partner Investigators (PIs), Australian Postdoctoral lhé&editbwship
(APDI Fellowship candidates and support staff involved in the preparation of a Proposal
require an RMS User ID and password.

e The RMS User ID and password must be applied for ottireaigh the RMS Login Page by
contacting the Eligible Orgasation Research Office in the first instance

o Participants must have a valid email address in order to reset their own password. If unsure
please contact your Research Office in the first instance.

e Previously allocated RMS User IDs remain valid. Resesascdanot have to apply for a new
RMS User ID each year, and nor do people with assesdptogins.

Participants who are not currently academic staff members of Eligible Organisations should seek
their RMS User ID and password from the nominated HeghNaministeringOrganisation.

Alternatively, Participans may request an account through RMS Login Page (Request New
Account Ilink). I nstructions to assist researc
the ORequest New Accountd page.

3. Creating a new Proposal in the ARC online application
system (RMS)

e A new draft proposal is created through accessifgricipandb s RMS Home Page.

Cﬁﬂ Ny Details

8n Personal Details

s RS User Account Details
MY Classification Details

B2 Contact Details

¢ Projects

You hawe o active projects

| Proposals

1 Draft Proposals

4 Create Draft Proposal *‘

4 Participation Requests
Fre-Submission Eligibility lssues
Froposals
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e A new draft Proposal cannot be created in RMS unless the applicant has tReuridgoandin
RMS. Ifan applicant does not have the role of ¢
Research Officer equivalento add this role A new draft Proposal can then be created.
(Participants can check their RMS role by logging into RMS and selectinget&l©&RMS
User Account Details>User Roles).

¢ Once in RMS, click on 6Create Draft Proposal
For ARCRound 2Linkage Project$or funding commencing iduly2011, s el éRoundé L P 1
20 .

e EnteraProposalnameadrdc ck on O0Cr eat e PPrappsal.Pleaketnotd o cr e
that the Proposalnameis he app!l i c adentidesandienotshe Rrapbsal title.

This title cannot be changed once the Proposal is generated.

¢ Once saved, themabDyafpa®eopioklal agppeamar t o ent
Participans, and to enter details into each component oPtbposaform.

e Once a draft Proposal has been created, a Proposal ID will be automatically allocaRd by
online application systerfRMS).

e Access the created draft Proposal from the |
Notei Save Regulary The Proposal form is a series of <co
Proposal Sulmsmatragingle torgnei@dated and saved in onésedlease ensure

that the Proposal saved regularlyDo not navigate away from any form page without saving.
The systemwill automatically time out after 30 minutes of inactivity. A warning message will
appear after 15 minutes of inactivity.

4. Adding Participants and Organisations

Participants and Organisati ons ar. Bachwatttipadt vi a
must be specifically invited to participate and may eitheepicor reject the invitation. Only the
proposal owner may invite Recipants orOrganisations.

Before inviting Participants please enter the Proposal TitlsSantmary of Proposal in Part A.
Adding this information will enable the invited Participants to idgritie Proposal for acceptance.
If this information is not etered the invited Participants will only be able to identify a Praldog
the Proposal author name.

Each Organisation must be listed. Organisatianeat need to accept or rejecbweverthe
Eligible Organisation is required to obtain the agreemeall plarties necessary to allow the
proposed research to proceEdrther instructions are detailed at PartS8e als@ection 11.6 of
the Funding Rules for more information aathorisation andertification

If the Participantnamed a#roject Leadeis to beremoved from the role drom the Proposal, ik
Project Leader mugirst6 Tr ansf er Owner s hi panewPrdjebtLesdeDEhaf t P
link enabling thistransfers f ound on t he O6Draft Proposal Sur

4.1 Adding Participants
Cli ck on ¢ PRaltidipapbe rasnan s e | e Ndte: Succgssullyaniviting aplerson
to participate requires thdierson ID (this isnot their RMS User ID) and their family name.
Please obtain this directly from the participant who will be abfent their own personal
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details in RMS as shown in the screen siadow.

fﬂ Personal Details

The Person ID is located in the 'Details’
tab. To access this tab please click on the

Citizenship | Organisation Details | 'Personal Details' link under 'My Details'

Person ID 1234567 in your RMS homepage.

€) Return to main menu

J Details

Title * Family Name First Name Second Name

Example Example

If a person does not have a profile in RMS, this must be created by the Research Office of an
Eligible Organisation (refer Appendix C of the Linkage Projects Funding Rulésefdist of

Eligible Organisations)f a researcher does not have a Research Office or equivalent unit,
he/she should emains@arc.gov.aat the ARC for assistance.

When a Participant has been successfully invitedPnoposal, they will receive an automated
invitation email containing the proposal details and directing them to accept or reject the
invitation via RMS.Note: a participant must accept the invitation which will change the status
from6 Rqguest edpt.@eaatd focaa invited Participant will not be generated until
the Participant has accepted.

Participants can be+ardered by clicking on either the up or down arrow. Please see the
screenshot below he project leader should be listed first

Owner of this draft proposal  Professor Examgle
1D of Drah Proposal LP110200000

Name of Proposal My example appicaton To edit a Participants access rights please click
on the link "Edit Access Rights',
nership of this draft peoposs
To re-order Participants please click on the up or

Invited Participants will have a status of
down arrow.

"Requested’ until they accept their invitation
Participants to participate on a Propsal. A Part F will
generate for an invited Participant once that
.+ Participant bas accepted.

Name Participation Status  Participation Type Access Rights

Prof E Example Chief Ivestigator

Prof F Exampie Austrakan Research Feflowship/QEN

4.2  Participant Access Rights

Access rights assigned to Participants on a draft Proposal can be amendpdrtNgrant editors
can also be assigned to a proposal (e.g. a research associate not named on the Proposal)

e Amendments can be made as folloRerson Access Rights
-Click the O6Edit aPartcpans ri ghtsdé | ink for t

h e
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e Adding additional non-participating editor s
-Click on 6Gi-par micciegant @ non

Note: Further information about addirRparticipans andOrganisations is availabledm the help
link on the 6Draft Proposal Summarydé page.

4.3 Adding Administering Organisation

If the Proposal ispproved for fundingthe Eligible Organisation submitting the Proposal will
be responsible for the administration of the project and refesrad the Administering
Organisation.

Click on O0Add Organisation Participantdé and
information will autepopulate into Al of the Propodarm.

4.4  Adding Organisation Participants
Click on O6Add GQangtabn iasnadt isoenl ePcatr ttiycpiep of part.i

Note;af t er c¢clicking on O0Add Organisation Part.
top of the screen if the screen greys, it may be necessary to scroll to the top of the page.

There arehreetypes of other participating Organisatidiosher than the Administering
Organisationpvailable inthe ARC online application systefRMS) for Linkage Projects
Proposals

1. Partner Organisationsi organisationsvhich will be contributing towards the mimum
Partner Organisation cash anekind requirement$ see Appendix E of the Funding Rules.
Note that Partner Organisations must satisfy the requirements detailed in Appendix E of the
Funding Rules;

2. Other Eligible Organisationsi organisationsvhichwill not be contributing towards the
minimum Partner Organisation cash andkiimd requirementdut are Eligible Organisations
listed in Appendix C of the Funding Rules, for example, another University (not the
Administering Organisation);

3. therdorganisationsi organisations which will not be contributing towards the minimum
Partner Organisation cash anekind requirements, and aneither Eligible Organisations
listed in Appendix C of the Funding Rules nor Partner Organisations satisfying the
requirementsletailed in Appendix E of the Funding Rules.

Note: Any <cont r ibbrgahisatiomen ofto rf otrhne péaQtth eorf &6 Par
contribution requirements.

4.5 Partner Organisation Not Listed?

First ensure the organisation is not already lisedoing a partial name search as the

organisation you are looking for may be recorded with slightly different n&meexample, if

you were | ooking for AThe Great Barrier Reef
Organisation search field,would not return any resultsdlowever , i f you ente
reef o, the search results wil!l return sever g

10
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Search For Organisation

Search For Organisations

Organisation Name

)

- = P PO S p—
egse enler Some Searcit [ernmms

Cancel

If an organisation is not listed for selection and is required to be added to RAb&s# please
contact the ARC aims@arc.gov.auTo ensure a smooth process please include the following
organisational details in the email request.

e Full legal or Trading Name,
e Short Name,

e Email Address (this cannbe the email address of any individual with an RMS account, it
must be unique)

e Postal Address

e Organisation Type [Australian Company Industry Body; Australian-plarfit; Australian
private company; Commonwealth Government; State or Local Governmehg&rHig
Education International; International Company Industry; InternationaifNofit;
International Government; International Private Company; Other]

e For Australian Organisations please provide ABN and ANZSIC classification details.

Legal/trading name andBN can be confirmed via the ABN website:
http://www.abr.business.gov.au

Information on ANZSIC codes is available from the ARC web site:
http://www.arc.@v.au/applicants/codes.htm

The RMS Help Desk will advise by return email when the record is created
Please allow sufficient time for your request tdoe processed prior to any deadlines.

5. Filling in the Proposal form

IMPORTANT: After 30 minutes ofinactivity RMS will timeout and any unsaved data will be
lost. Proposal forms should be completedequentiallyto assist with prepopulation of
subsequent sectiongNote: Part D, Project Cost can be completed last).

Part A - Administrative Summary

If this proposal is successful, which organisation will it be administered by?
This information willbeautp o pul at ed from the O6Draft Proposa

The Proposal must be submitted by an Eligible Organisation. This organisation will admieister th
project and be identified as the Administering Organisation. The Administering Organisation is

11
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usually where thérst-named Chief Investigator or APBEllowwill be employed during the
period of project funding. Refer ®ection 7.1 of the Funding Ragléor further information.

Proposal Title

Provide a short descriptive title of no more than 150 characters (approximately 20 words).

e Ensure that the title is precise, informative and, as far as possible use language which is
comprehensible and accdssito the general public; and
e Avoid the useof acronyms, quotation marks add not use all upper case characters.

Person Participant Summary
The information will beauto-populatedf r om t he o6Dr aft Proposal Sumr

If any information is incorret or incomplete, it must be updategthe Participanné Per s on a l
Detail sd via t.RPeeRME masnrpagbat the O6Positio
for the relevant position.

Add New Position

Description

Professor of Biology

Position is currently held
Department |[Department of Biology
Contract Type Permanent
Employment Type |Full Time |~

Start Date
10 January et 1990

End Date
Organisation

S ample Universiy

Select an organisation Clear organisation

[ Add Position ][ Cancel ]

The firstnamedParticipantat Part A3 who is a Cl or APHellowship Gandidate will be
considered the Project Leader.

Note: The order thatParticipants ar e entered in the &6Draft Pro
order that Participants appear in Part A3. Please ensure that the Project Leader details are
entered first.

Organisation Participant Summary

The informationwillbeautp o pul at ed from t he &éDidfanyt Pr oposa
information is incorrect or incompletplease emaims@arc.gov.au

Summary of Proposal

Provide a written Proposal summary of no more than 750 characters (approximately 100 words)
focussing on the aims, significance and expected outcomes of the project.

e Use plain English and the minimum of terminology unique to the area of study; and
e Avoid the useof quotation marks, acronyms add not use all upper case characters in the
text.

12
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Note: This summary may be used for public release.

@ Summary of Project for Public Release

Provide awo-sentence descriptor ob more thar850 characters (approxiredy 50 words)of the
purpose and expected outcomes of the project which is suitable for media or other publicity
materia,Do not dwuplicate or simply truncate the 6

¢ Use plain English and make the summary comprehensible and accisditegeneral public
as far as possible; and

e Avoid the useof quotation marks, acronyms add not use all upper case characters in the
text.

Note: This summary may be used for public release.

Part B - Classifications and Other Statistical Information

National Research Priorities
Question B1 is not mandatory.
Indicate whether this Proposal falls within one of the four designated National Research Priorities.

Select from the drop down list under National Research Priority. Each priority has armimbe
associated priority goalsto add, select from the drop down list under Goals.

Note: RMS will allow only one of the National Research Priorities to be selected; please choose
the most appropriate one from the liBhe Proposal mayoweverjndicate more than one Goal
within the chosen National Research Priority. See the Melasitefor further information.

Field of Research

The Field of Research (FOR) classification defines the research according to disciplines.

Select each classificationcodeh at r el ates to the Proposal by ¢
the importance of each classification by using a percentage. Select the FOR codes carefully, as they
are considered when assessors are being selected to read the Proposal.

Note: Pleaseprioritise the classification codes from highest percentage to lowest percentage and
ensure that the percentages sum up to 100%.

Socio-Economic Objective (SEO-08)

The SocieEconomic Objective (SEQ8) classification indicates the sectors that are miostyl to
benefit from the project.

Sel ect each classification code that rel ates
the importance of each classification by using a percentage. The ARC recommends no more than
three SEQlassification odes per Proposal, though more may be used.

Note: Please prioritise the classification codes from highest percentage to lowest percentage and
ensure that the percentages sum up to 100%.

Keywords

Enter between one and ten keywords to describe the ppesearchrad its application in
industry. The keywords should be of the kind normally required for submitting an article to a major
refereed journaP | ease note that these keywords are fo

13
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If the proposed research involves international collaboration, please specify
countryl/ies involved.

Select the names of the country or countries of researchers and/or other parties who will collaborate
on this Proposal from the drop down list.

How many stipends (either for a research student studying towards a Masters
or PhD award) are being requested in this proposal?

Note: Requests for Australian Postgraduate Award (Industry) (APAI) stipends are now made
through a budget request instead of a request for a remunerated partiRgeamtthe total number
of stipends being requested in this proposal.

Part C - Project Description

Please provide the following information in no more than ten A4 pages and in
the required format.

The project description must not exceed ten A4 pagesuploaded PDF must use the headings
below, in this order,to explain the Proposal and its expected outcomes in a way that can be
appreciated by all assessors.

Note: All pages for Part C (Project Description) must be merged into a single PDF document of no
more than ten A4 pages for upload into RM&h all margins at least 0.5crdse al2 point highly

legible font type such as Arial, Courier, Palatino, Times New Roman or Helvetica. Variants such as
mathematical typesetting languages may also be used.

AIMS AND BACKGROUND

e Describe the aims and background of the Proposal;

¢ Include information about recent international progress in the field of the research and the
relationship of this Proposal to work in the field generally; and

o Refer only to refereed papetst are widely available to the national and international research
communities.

SIGNIFICANCE AND INNOVATION

e Describe why the research is significant and whether the reselth@sses an important
problem;

e Describe how the anticipated outcomes will@use the knowledge base of the discipline and
why the Proposal aims and concepts are novel and innovative;

e If the research has been nominated as focussing upon a topic or outcome that falls within one of
the National Research Priorities, explain how itraddes one or more of the associated Priority
Goals (as selected in Part B); and

e Detail what new methodologies or technologies will be developed in the course of the project.

APPROACH AND TRAINING

e Outline the conceptual framework, design and methods emadwkstrate that these are
adequately developed, well integrated and appropriate to the aims of the Proposal. Include
research plan and proposed timelines;

¢ Demonstrate how the project provides research training and show how the intellectual content
and scke of the work proposed will be appropriate to a research higher degree; and
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Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

¢ Include a summary of the relevant work if the rationale for a Proposal rests upon manuscripts
that are still in the process of being published, or on results of work that miag asilable to
assessors.

NATIONAL BENEFIT
e Describe the expected outcomes and the potert
economic, cultural and/or social benefits for Australia as indicated by:
0 the expected results of the project to therrarOrganisation(s) within Australia;
o the benefits of the research to the industry sector; and
o the expected economic, cultural and/or social benefits to the broader Australian
community; and
e If the research has been nominated as focussing upon a topicome that falls within one of
the National Research Priorities, describe the potential for the project to contribute to the
associated Priority Goals.

PARTNER ORGANISATION COMMITMENT AND COLLABORATION

e The contribution from the Partner Organisation(synie specific to the project and not be part
of a broader contribution to the Administering Organisation;

e Make clear how the Partner Organisation(s) is involved in the Proposal, how the Proposal fits
into the Partner Organisation(s) overall strategic ptashhow the Proposal is of value to the
Partner Organisation(and

e Explain how the project is likely to lead to further collaboration between the Partner
Organisation(s) and the Administering Organisation, and to develogdomgalliances.

COMMUNICATION OF RESULTS

e Outline the plans for communicating research results including scholarly and public
communication and dissemination.

ROLE OF PERSONNEL

e Summarise the role, responsibilities and contributions of Badicipant Chief Investigator,
APDI Fellow, Linkage Industry Fellow (LIF) and Partner Investigator; and

e Summarise the roles and levels of involvement of d#aticipans, for example technical
staff.

REFERENCES

¢ Include a list of all references, including relevant references that referRathepand s
previous work; and

o References only may be in 10 point font.

Note: If the Proposal is requesting a LIF, add further details regarding the Fellowship and its

relationship to the rest of the project under the headings as apprdpf@t@ation regarding the

LIF will also be required undétersonnel in thé&roject Cost (Paid) and in the personnel page
(Part F)of the LIF participant

Part D - Project Cost
What is the proposed budget for your project?

Note: Please ensure that your butigemplies with the requirements of the Funding Rules.

15



Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

Pl ease select the organisations who wil/ be
Organisation Contributed .
N

Set Other Organisation Contributors...

Year 2 Year 3 Year 4 Year 5

Set Contributors

|¥_"| Sample Organization

| Set Contributors | | Cancel |

The Administering Organisation must be selected as well as aayauhtributing Organisations.
RMS will then update the budget paapgding a column for théAdministering Organisatianand
asapplicable a column faiOther Eligible Organisatio@sdartner Organisatioband a column for
@theBorganisations.

Note: All Organisations should be added before filling out the budget. All personnel
nominated for an APDI Fellowship should also be added via thadd participantdink on the
main page before starting the budget. If all APDIs have been entered correctly Jiae item
will appear in the initial budget table for each nominated APDIFellow. If you have an
eligibility exemption number for a Partner Organisation, please enter it in Section G before
proceeding with the budget.

Provide the following information ieach column for each year of funding being requestéd
move between years please click on the relevant year link:

Set Dther Organisation Contributors..,

<Tear Year 2 Year 3 Year 4 Years

DescrApton

Description column:
Description- This column lists the budget item categofi@swhich you can seek fundinghder the
Linkage Projets scheme. You cannot enter anything in this column.

Adding items column:

4

To add an item to the budget table please click on the greer _ " _under the relevant heading.
A new window will appear for you to enter the description of the fmmvhichyou are seeking
ARC funding
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Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

Add itermn

Crescription

| Add Item ) | Cancel |

Year 1 Year 3 Year 4 Year 5
Description ARC
Cash
¥ Direct Cost 0
¥ Personnel + x]
APDI (Prof Example Example) Y o]
Teaching Relief Click on the green plus to add an item - 0
Equlpment under a budget category. == e 5
Maintenance = : X - o
A new window will appear to enter in the
Travel vk -%’ o
budget description.
Other + o

Note: Item descriptions entered in Year 1 will automatically populate in all y&oiot enter
funding against items in the years for which you are not requesSRi@funding If you delete the
item using a red oss the item will be removed from the entire budget.

Enter the description of the item and then click 'Add Item'.

Note: You do not need to add the item for each vear as the item
description will auto-populate in each year. Please enter the request
against each vear vou are requesting funding for. For example, if vou are
applving for three vears onlv do not enter in amounts for vears four or

five.
Add item

BRIy < - nple Itern Description)

{@JI Cancel |
S —

Pl ease see OEntering the ARC Budgetd bel ow f

category. If an item has been entered incorrectly please click on the red cross to remove this item.

Toremove a APDI Fellowship candidate from the budget, the participant must be removed from
the main proposal summary screen.

ENTERING THE ARC BUDGET

17
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Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

Note: If removing an amount fromthe budget line, a 0 (zero) must be entered eaving the
field blank after using the delete or backspace button will not clear the field.

Enter the amounts being sought in the ARC column against the relevant items for each year you
will be seeking funding from the ARC. Please refer to Section 6 of the Funding Rulesléwelhe
of funding that can be applied for.

Editing an Item Description:
|l f you wish to modify an itembés description

Description ARC

¥ Direct Cost

Personnel Ol
Teaching Relief To edit an item description S

, click on this icon =
¥ Equipment f;

Sample Item Description

Maintenance -

Removing an item added to the Budget:

To remove an item added to the budget please click ondh&ass for the relevant item and select
0yesod t o Naendhiswil remoeerthe item from all years.

If you only want to request funding for an item in one or more years enter the requested amount in

the years sought and leave the field aft@0/ears not requested.

To remove an item click on
the red cross and select 'Yes'

18
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Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

ARC column

ARC1 Enter in the amounts of funding being sought from the ARC against the available categories.
Please see below for further information on each category.

Year 2 Year 3 Year 4 Year 5

Description ARC

% Cash

¥ Direct Cost 119,346
¥ Personnel B}l 21,846
APDI (Dr Example Example) Y 81,846
Teaching Relief gin o
¥ Equipment & 30,000
Itern One * 20,000
Item two x 10,000

¥ Maintenance ni&: 5,000
Itern One A X 5,000

¥ Travel == 2,500
Itemn One x
Other S )

Personnel(including salaries and etpsts)

¢ Ensure dlnamed Participants including Cls, Pls &fDI Fellowship candidatesre included
(Note: APDI Fellowship candidates will be populated into the budget once added on the
proposal summary screandthey haveaccepted their participation on the propysal

e Salaries must include2z8% loadingo contribute to salaryelated orcosts, including payroll
tax, workersd comp e nserade leave nendntebatereand oadi ng,
contributory superannuation, however, excluding items such as extendedrdas@verance

pay.

APDI Fellowships:

APDI Fellowship candidate name/s will be populated to the budget under Personnehuitou
select the funding of th&PDI Fellowship first. Once selected tA®DI Fellowship amount will
autopopulate for every yeaf theAPDI Fellowship, that is you do not need to seleetldvel of
funding in each yeaiThe level of funding for an APDI i$81,846(2010%) per year of funding
including oncosts.

Note: Where oncosts at the host organisatiexceed28% forAPDI Fellows includethe residual
cost undeAdministering Organisation.

How to add theAPDI Fellowship funding level:

Click on the oOoModify Funding Leveld icon. Th
level. Select the appropriate option for léngnd start year requested.
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Click on 'NModify funding
level' to select the funding

O level for the APDI — O

Modify funding level

Funding Level | 10096 - 1.0 yrs

- starting in year 1

| Modify Item AR
; 1009 - 1.0 yrs -

1009 - 1.0 yrs -
1009 - 1.0 yrs -

starting in year 1
starting in year 2
starting in year 3

starting in year 4

The requested option will now appear in the table againgtPid Fellowship candidate.

I APDI (Dr  Exarple ) P 51,045

Other Personnel ltems:

¢ Funding requsts for PhD or Masters Stipends should be as per Appendix D3 of the Funding

Rules.

e Senior Resaah Associates, Research Associates and all other personnel should be based on

standard salary levels within tAelministering Organisatioasing the appropriate rate at the

time of submission.

e Where an adjunct or equivalent position is not financial, Rlaaticipant does not need to be

entered in the budget section.

e Show salaries for Chief Investigators and Partner Investigators in the relevant columns

(AdministeringOr g a n i,80¢éher Elgiblédr g a n i, PartneérCrngba n i @& @theo n 6

organisaion), only for the proportion of time estimated that will be spent on the project.
¢ Do not build indexation into the amounts. Project payments to the Administering Organisation
will be automatically indexed at the time of payment for each year of tiecpro
e Seesulsection 6.4.2.b of the Funding Rules for restrictions on funding of Cl and Pl salaries.
Note: Cls may request funding for teaching relief or other duties in order to maximise the
opportunity for the CI to conduct research (see below undehirgpRelief or other duties).

¢ Funding requests for Linkage I ndustry

Fel

Personnel in the budgetote LIF requests must meet the criteria stated at 8.5 of the Funding

Rules

Teaching Relief or other duties

¢ Only Chief Investigators are eligible for teaching relief. The Chief Investigator must be named
and the amount or percentage for each year must be specified. Quote claims for teaching relief
allowance at aate 0f$68,676 (2010%) per annum (or pro ratejuding on-costs. Teaching

relief may be sought for up smaximum of half the life of the projeabnly.

20
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Linkage Projects 1 Instructions to Applicants for funding commencing in July 2011

Please add Teaching Relief or other duties as follows:

e Click on the green cross and then enter the name of the CI requesting Teaching Relief or other
duties and the amount or percentage for each year in the description text box.

Equipment
¢ Include both hardware and software items costing ri@ne$1,000in anyone year in this
category; and

e Indicate the cost of equipment and installation. Base theotesuipment and installation on
the latest prices (excluding GST) obtained from the supplier at the time of submission and do
not simply estimate cost.

Note: It may be more appropriate to seek funding from the Commonwealth for large or costly items
of equpment through the ARCinkage Infrastructure, Equipment and Facilitesheme.

Maintenance

e Include in this category consumables and equipment items costintbde$d,000in any one
year; and

¢ Do not include requests for purchasing computing equipmeritinog personnel for data
preparation or programming. I nclude these ul
Estimate the prices that will apply at the time of purchase.

Travel T International

¢ Designate the costs clearly, itemising origins andimisons for travel, daily allowances, field
expenses, etc. The ARC supports the cost of domestic and international travel for Cls, ARC
Fellows, Plsand research support personnel associated with the project to foster and strengthen
collaborations between participants in Australia and overseas. (Refer to subsecfidrttBe
Funding Rules).

Entering Contributions for Administering Organisations, Other Eligible Organisations,
Partner Organisations, and Other Organisations

The organistions mustbe addedi a 6 Set Ot her Osdgani sation Cont

Enter thetotal amounthetypes oforganisatios will provide to the project in the appropriate
column against the relevant budget line

Items must first be added to the Budget table; theuamsacan then be entered in tieéevant
columns An organisation will only be available to be added in this part if they have already been
added as an Organisation Participant on the D

e The ARC reservethe right to determine the level of funding allocated to a project.

e Do notinclude GST in your costs.The ARC will make GST adjustments to payments depending
on whether the funding has been provided to a goverarekaied or nofgovernmentelated
entity.

e Governmentelated entities do not pay GST on the funding transaction with the ARC; however
non governmentelated entities which are liable to pay GST on the transaction with the ARC
will receive basdunding plus GST.

e If your organisation is registeredrfthe GST and therefore is able to claim input tax credits for
the GST component in the cost of goods and services purchased in the course of carrying out
the project, then the GST component of these costs shoulgk included in the project cost.
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e Eligible Organisations must ensure that organisatiorkihich contributions in the budget
section of the Proposal do not include salary for any Commonwealth funded Fellowships,
unless it is salary committed by the Eligible Organisation over and above the GQoreatih
component.The inclusion of a Commonwealth Fellow salary as an organisatickaddn
contribution may lead to a proposal being excluded and not recommended for funding.

Administering Organisationcolumn:

Enter in the dollar amounts that the Admstering Organisation will be contributing to the Project
againsteach budget lineThe Direct Costs line wiBum the total of all categories

Year 2 Year 3 Year 4 Year 5

Description ARC AdminOrg
Cash Cash In-kind
V¥ Direct Cost ) 22,000 40,000
¥ Personnel + 0 0 0
APDI (Dr Example Example) Y u] o] 1]
Teaching Relief < 0 0 0
¥ Equipment + (1] 20,000 35,000
Itermn One x i) 20,000 25,000
Itern two 4 x Q ) 10,000
¥ Maintenance + ) o 5,000
Itemn One x 0 0 5,000
¥ Travel - o 2,000 [}
Itern One *x (1] 2,000 (1]
Other B 0 0 o

Other Eligible Organisation column:

Enter in the dollar amounts that the Other Eligible Organisatiorbeidontributing to the Project

(if applicable). The Direct Costs line will sum the total of all categories. The total per year
contributed by the Other EIligible Organisatio
Or gani sat i o nbécreat@dbelev the mairt budget tadle. If this does not match the total
contribution from the Other Eligible Organisation/s, a validation error will result.

Other Eligible Organisation

Year 1
Organisaton
cash In-kind
sample Other Eligible Drganization u] S0,000
Total 1} 50,000

Partner Organisation column:

Enter in the amount of funding in the relevant years tha®#taer Organisation/s will be
providingagainst each budget lind his is thegotal amounbeing contributed if there is more than
onePartnerOrganisation.

A separate summamegOrtgamli es agn tointdl e |d be popul a
table. EachPartnelOr gani sati onés name wil | bree they mtee d s e
been add&e Other @Grganidateon Contributarink. This table is used to entie
amounteachPartnerOrganisation will be contributing in thelevant year/s. Please enter the total
amount that &artnerOrganisation is contributing against that Organisations name in each yeatr/s.
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The amounts entered agaiafitPartnerOrganisatios must match the total amount showing in the

@PartnerOrganisat n 6 col umn f or each year (please see ¢
| f the total amount in the OPartner Organisat
0Partner Organisationd column for each year vy
error:
O Retum 10 draf propo many rOer
Part D - Project Cost LP110200000
D1. What is the proposed budget for your project?
. d 3 8 h up mint jut
o 1 { gt 1 iy I at f 1 pf nint 1 NS 1 f
Yoor 2 Yoar 3 Yoar 4 Yoars
ARC AdminOrg PO
Descrption
Cash Cash In-kind Cash In-kaind
¥ Direct Cost 126,846 0 71,000 3,000 3,000

It is important that if this validation error appears it is resolved before any other validation errors.
As a rule, resolve any validation errors from the first dot point down.

Note:l f no column is visible you musutolsdkl bnk
tick the check box against the relevant organisation. The amount in the total row does not auto fill
from the top budget table.

Example:
1. The exampldelowhas twoPartnerOrganisations each contributing $15,000 resulting in a total
of $30,000 in Year 1.

2. ThePartnerOrganisation column shathe total amount for lib PartnelOrganisations.This
is notautcpopulated. You mustenter the totals against each budget line manually

Year 2 Year 3 Year 4 Year 5

Description ARC PO
Cash Cash In-kind
¥ Direct Cost [} 20,000 10,000
¥ Personnel + 0 0 0
APDI (Dr Example Example) Y 0 0 0
Teaching Relief + 0 o o
¥ Equipment 4= 0 10,000 0
Itern One AR 4 0 10,000 0
Itern two YA 4 o] 1] 1]
¥ Maintenance '-iﬂ i) u] 5,000
Item One ) * 1] 1] 5,000
¥ Travel == 0 10,000 5,000
Itern One M * o 10,000 5,000
Other %= 0 0 0
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3. Individual totals are to be entered against d2atirerOr gani sat Pastmer s i n t he

Organi sati ono6 t a bpoplate andlibtieaPartnerdamsation/sltHat hasu t o
been set as conterbOtgasi gabi bheCdoéBeti Duhor s

Partner Organisation

Tear 1
DOrganisation
Cash In-kind
Partner Organisation 1 io,000 S,.000
Parther Organisation 2 10,000 5,000
Total 20,000 10,000

Minimum cash and irkind requirements for Partner Organisation Contributions

Please refer to Appendix3®f the Funding Rules for details camning Partner Organisation(s)
cash and irkind contributionsrequirements If theserequirements are not met, budget validation
errors may result:

To resdve these validation errors, start with the first listed dot point and work down the list,
ensuring that the total listed under ieect Costbudget line of the main budget table matches the
total amount per year i n tlakelovwtReanaihbudgettalle. gani s

The following table may assis{pplicants to ascertain the minimum requirements for Partner
Organisatiorcontributions for their Proposal.

Partner Organisation Contribution Requirements

The combined Partner Organisation ontributions for a Proposal (i.e. the total cash
contributions and/or in kind contributions of all Partner Organisations), as determined by the|ARC,
must at least match the total amount sought from the Commonwealth
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